
UBND TiNH BINH DtiONG 	COG HOA XA HQI CHU NGHIA 'MT NAM 
TRUtiNG DAI HQC THU DAU MOT 	DO lgp — Tv do — Hanh phtic 

S6: 	DHTDM-BQLDTDH 	Binh During, ngay  05  than nam 2024 

V/v huang din xet cong nhan  cap 
bang tot nghiep cho sinh vien ba'c Dai 
h9c ke tir hoc IcS/ I natl.' hoc 2024-2025 

tro• ve sau. 

Kinh 	Cac don vi thu6c, true thu6c truOng 

Can cir theo Quyet dinh s6 1774/QD-DHTDM ngay 17 thang 11 nam 2021 dm 
Hieu Trueng tnrong DO hoc Thu Dau M6t,va Quyet dinh so 1342/QD-DHTDM ngay 
27/11/2023 sua d6i, b6 sung Quyet dinh so 1774/QD-DHTDM ngay 17/11/2021 dm 
Tnrong Dai hoc Thu Dau MOt ye viec ban hanh Quy the dao tao dai hoc theo hoc the 
tin chi; 

Can cir Ket Juan s6 117/KL-HDT ngay 11//9/2024 cua Chu tich H6i d6ng True/rig 
DO hoc Thu Dau MOt ye giam sat Ong tic quanV/ tai chinh; 

Ban Quan ly dao tao dai hoc huang clan dieu kien va quy trinh xet cong than va 
cap bang tot nghiep cho sinh vien bac dai hoc ke tir hoc kSi 1 nam hoc 2024-2025 nhu 
sau: 

1. Dieu kifn di xet cong nh#n va cap !Aug tit nghib 

- Sinh vien da hoan thanh nghia vu hoc phi va hoan tra sach, tai lieu (neu c6) theo 
diing thei gian quy dinh. 

- Sinh vien khoa tuyen sinh tir nam 2021 tr& ve sau phai c6 day du cac dieu kien xet 
tot nghiep ye 

bang 
nga, C6ng nghe th6ng tin, Ky nang xa hOi meri duqc xet cong 

nhan NIA cap bang tot nghiep.' 

- D6i voi sinh vien cac khoa tuyen sinh tir nam 2020 tor ve truck tip tvc thgc hien 
theo cac quy dinh tai th6i diem thing tuyen. 

2. Dvt xet 

- Can cir vao ke hoach dao tao cua nam hoc, nha truing se co hai dot xet Ong nhan 
va cap bang tot nghiep vao thang 6 va thang 12 hang nam. 

3. Thai gian hoan thanh cap nhOt diem hoc plan 

- Cdc don vi ciao tao cap nhat diem hoc phan theo dung thiYi gian 	hoach xet 
Ong nhan va cap bang tot nghiep duqc ban hanh cho tirng dot. Sau theri gian nay cac 

'Dieu 27, Quy the 1774/QD-DHTDM ngay 17/11/2021. 
2 Ngay thanh lap tilting. 
3 Quy trinh nay se duvc thay the khi Ban Quan 15,  dao tao dai hoc ban hanh quy trinh xet cong nhan va cap bang 
tot nghiep chinh thirc. 



Don vi dao tao se' ph6i hgrp vOi Ban Quan lY dao tao dai hgc ti6n hanh xet cong nhlan 
va,  cap bang cho sinh vien. Cac twang hqp Oat sinh sau khi ket thix thgi gian nhap 
diem se ducic xet vao dot xet lien ke. 

4. T6 cht're le trao bing tot nghiep 

- Nha throng se to chirc le trao bang tot nghiep cho sinh vien du dieu kien cap bang 
(da tich luy duct day du cac dieu kien tot nghiep ve Cong nghe thong tin, Ngoai ngfr, 
Ky nang xa hOi) vao dgt thing 6 hang nam (du kien ngay 24/6 2) can cu theo ke hoach 
cu the. 

5. Quy trinh xet cong nhifin N/A cap Wing tot nghiep: (Phu lyc kern theo). 3  

Tran tr9ng,- 

Nal nhi.in: 
- Nhu tren; 
- Lanh dao Truemg; 
- Cac Mixing dam vi thu0c, true th0c; 
- Luu: VT, BQLDTDH. 

 

NO Wag Di0 



Phu lye 

QUY TRINH HIXONG DAN XET CONG NHAN VA CAP BANG TOT 
NGHIEP CHO SINH VIEN BAC DAI HQC KE TU.  HQC Id.  1 

NAM HQC 2024-2025 TROD YE SAU 

(Kern theo cong van sa:dth/DHTDM-BQLDTDH ngay 4'5 thong dcx nam 
2024 aux truong Dai hoc Thit Dau M'Ot) 

I. MVC DICH 

, - Quy trinh &roc xay dung nham huang din thvc hien xet c6ng nhan va cap bang 
tot nghiep cho sinh vien Tnrong dai hoc Thu Dau MOt. 

II. PRAM VI AP DUNG 

- Sinh vien da hoan thanh chucmg trinh hoc dm Tnthng dai h9c Thu D'au MOt va 
hoan thanh cac nghia vv ye hoc phi, hoan tra sach, tai lieu (neu co) theo dung thoi gian 
quy dinh. 

- Sinh vien da hoan thanh cac nghia vi ve hoc phi, hoan tra sach, tai lieu (neu 
co) theo dung th6i gian quy dinh. 

, - Sinh vien khOa tuyen sinh tir nam 2021 troy ve sau phai có day du cac dieu kien 
dau ra ve Ngoai ngit, COng nghe thong tin, Icy" nang xa hOi mOi duoc xet cong nhan va 
cap bang tot nghiep. 

- D6i vii sinh vien cac khoa tuyen sinh tir nam 2020 troy ve truck tiep tic thvc 
hien theo cac quy dinh tai th6i diem tiling tuyen. 

III. TAI LIEU THAM CHIEU 

- Quyet dinh s6 1774/QD-DHTDM ngay 17/11/2021 ve viec ban hanh Quy the 
dao tao dai hoc theo hoc che tin chi. 

- Quyet dinh s6 1342/QD-DHTDM ngay 27/11/2023 sita d6i b6 sung quyet dinh 
so 1774/QD-DHTDM ngay 17/11/2021 ye viec ban hanh Quy the dao tao dai hoc theo 
hoc the tin chi. 

IV. THUAT Nar, DINH NGHIA VA TiJ' VIET TAT 

1. Thutit ngfr, dinh nghia 

, - Xet va cong nhan tot nghiep: Can cu tinh hinh h9c tap dm sinh vien thoa cac 
dieu kien tot nghiep, Don vi dao tao quan 1r sinh vien thvc hien kiem tra, ra soot, xet 
va cong nhan tot nghiep cho sinh vien. 

- Cap bang tot nghiep: Can cir va ket qua xet va cong nhan tot nghiep ciia sinh 
vien, Trutmg thvc hien cap phat bang tot nghiep dai hoc theo quy dinh. 

2. Tir viec tit 

DVDT  Don vi dao tao 
BQLDTDH  Quan 1 dao tao dai hoc 
SV  Sinh vien 
DVPH Don vi phOi hop (bao g6m cac don vi dao tao chuanhl'a 



ra), Ban Thu vien va hcic lieu, Ban Tai chinh — ke town, 
	 Vien Dao too Ong nghe th6ng tin, chuyen doi so 
XCNVCBTN  Xet c6ng nhan va cap bang tot nghiep 
VDTNN  Vien Dao too ngoai ngir 
VDTCNTTCDS , doi so Vien Dao too Ong nghe thong tin, chuyen doi so 
VDTTNCXH  Vien Dao too theo nhu cAu x'a hOi 
BDATTGDQP&AN  Ban a an Trung tam Giao due Queic phong va an ninh 

QD  Quy6t dinh 
CC Chung chi 

V. NQI DUNG QUY TRINH 

1. Ltru coo 

Cac DVPH cap that du lieu, diesu kien 
xet TN vao phan m6m 

Xet TN cap DVDT (thuc 
hien teen phan mem 

Edusoft) 

BQLDTDH kieln tra, ra soat 

Trinh 14, ban harsh QD 
XCNVCBTN 



2. MO to 

TT NOi dung cong vqc 
Thai hp 

hoin 
that'll 

Ngurbi 
chiu tnich 

nhqm 

Dun vi 
phi hcfp 

Bieu maul 
hO so 
Minh 
chirng 

1 

- BQLDTDH tham muu ban 
hanh ke hoach xet, ding 
nhan va cap bang tot nghiep 
cho sinh vien. 

BQLDTDH 

2 

- Cac DVPH: 	VDTNN, 
VDTCNTTCDS, 
VDTTNCXH, 
BDATTGDQP&AN, Khoa 
Kien thirc chung cap nhat 
du lieu cac chirng chi cila 
SV dii dieu kien ve chuan 
dau ra, chirng chi Giao dpc , 
quoc phong, Gido dkic the 

• 
chat theo quy dinh. 
- Ban Tai chinh — Ke toan 
cap nhat dir lieu sinh vien 
chua hoan thanh nghia vu 
hgc phi. 
- Ban Thu vien va hoc lieu 
cap 	nhat danh 	sach 	sinh 
vien dm nq sach, tai lieu 
vao phan mem Edusoft. 

Theo ke 
hoach 

ban hanh  

VDTNN, 
VDTCNTT 
CDS, 
VDTTNCX 
H, 
BDATTGD 
QP&AN, 
Ban 	tai 
chinh 	- 	ke 
toan, 	Khoa 
Kien 	tilde 
chung, Ban 
Thu vien va 
hoc lieu 

DVDT 

3 

Cac DVDT tien hanh xet tot 
nghiep tren he thong phan 
mem Edusoft va hop xet tot 
nghiep cap DVDT (co bien 
ban xac nhan). 

Theo ke 
hoach 

ban hanh 
DVDT 

BO mon / 
Nganh 

Bien 	ban 
hop 
XCNVCB 
TN 	cap 
DVDT 

4 

Chuyen bien ban xet tot 
nghiep den Ban QLDTDH, 
phoi hgp vai Ban QLDTDH 
kiem do va difii chieu ket 
qua XCNVCBTN 

Theo ke 
hoach 

ban hanh 
BQLDTDH DVDT 

Bien 	ban 
hop 
XCNVCB 
TN 	cap 
DVDT 

5 

. 	• 
Hop hOi &Ong xet tot nghiep 

• cap trugng. TN 

Theo ke 
hoach 

ban hanh 
BQLDTDH DVDT 

- Bien ban 
hgp 
XCNVCB 

da 
kiem do, 
BMO 1 



TT N'Oi dung ding vqc 
Thtri Ilan 

hoan 
thanh 

Nguiri 
chiu trach 

nhqm 

Don vi 
lAi p 	licrp Minh 

 

Bieu mAu/ 
114 so• 

chirng 

6 Trinh 14, ban hanh QD 
XCNVCBTN 

Theo ke 
hoach 

ban hanh 
BQLDTDH 

Quyet 
dinh 	va 
danh sach 
SV 	tot 
nghiep 

VI. BIEU MAU AP DUNG 

TT Ten bieu mau 
Ma so (neu 

co) 
Thai gian hru 

ttoi thieu 
Ncri hru 

1 
ThOng ke sinh vien &me 
XCNVCBTN 
(Xuat tir edusoft) 

BMO 1 

5 nam (0 
kien theo 1 

chu kS7 kiem 
dinh) 

QLDTDH,  
Ban 

DVDT 
n_ 
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